
UNDP regional project
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Phase III

REQUEST FOR FUNDING
I apply for the financial support for my participation in the international event (conference /seminar /another event):
Information about the event*
1. Title of the event where the expert is planning to be a speaker ____________________
2. Contact information of the event organizer _______________
3. Website of the event _________________
4. Date and location of the event _______________
Personal information*
1. Full name (as it appears on your foreign passport) _______________________
2. Position and place of work ________________
3. Link to the profile in the Database of Russian experts _______________
4. Contact details (email, phone) _______________
5. Additional information _______________
The KM project team will consider providing full or partial funding based on the following criteria:
· Relevance of the event’s topic to SDGs; presentation of the Russian expertise in addressing international development issues;
· Expert's portfolio and relevant international experience in the development agenda; 
· Completeness and relevance of the documents provided.

Funding will cover:
· The economy-class air tickets (to be purchased by UNDP);
· Daily subsistence allowance (DSA); 
DSA comprises the organization’s total contribution towards such charges as lodging, meals, gratuities, transport cost from place of lodging to the first place of official business, and vice versa, and other payments made for personal services rendered.
· Terminal expense (transportation between the airport or other point of arrival or departure and the hotel);
· Registration fee (if necessary) after the event.

1. I understand that:
1. UNDP does not cover a cost of health and life insurance;
UNDP accepts no responsibility for costs or fatality arising from accidents and/or illness or death incurred during my participation in international event; 
I must carry adequate and regular medical and life insurance;
1. UNDP does not cover any costs related to a visa fee:
I am personally responsible for obtaining a necessary visa to travel to the place where the international event will take place; 
1. UNDP accepts no responsibility for any claims by any parties where the loss of or damage to their property, death or personal injury was caused by my actions or omission of action during the participation in international event;
1. UNDP reserves the right to communicate with organizers of international events for information;
1. I am responsible for covering any additional expenses related to my participation in the event;
1. My views, analysis, or policy recommendations do not represent the official position of the UNDP; I should not use UNDP logo or other mentioning of UNDP’s financing.

2. Please tick the appropriate box or complete the answer*:
 I confirm that my expenses related to participation in this event are not partially or fully covered by another organization.
 I confirm that my expenses are partially covered by another organization: 
The name of the organization covered my expenses: _____________________________
Coverage by another organization:
 Return airline tickets
[bookmark: _Hlk141200531] Other transportation costs
 Accommodation for the duration of the event
 Meals
 Registration fee
 Other (please specify): _________________________________________

3.  I confirm that I will provide:
Before the event:
a) The following documents in English language required by the UNDP: 
· Official programme of the event, 
· Personal invitation from the event’s organizers where the expert is indicated as a speaker,
· My speaking notes or speech to be presented at the event, 
· [bookmark: _Hlk141356574]Request for Funding form completed and signed;
· Electronic copy of foreign passport;
· Bank statement account with full bank details duly certified by bank’s stamp (also can be downloaded from expert’s personal account on the bank’s website). Please note that this document is also required for self-registration in the Quantum system.
· Immediate written notice in case of illness or other circumstances, which might prevent me from participating in the international event.
· Electronic copy of visa (if required);
· Confirmation of the registration fee paid (if applicable).

Upon return from the event:
b) Electronic copy of boarding passes;
c) Written report based on the results of participation in the event (within 5 working days after the event takes place);
d) Travel Expense Claim completed if applicable.


______________________		___________________			____________________
Signature						Printed Name					Date
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